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Learning Outcomes

Formatting using Template Expert
Formatting using Format Painter
Inserting Lines, Boxes, Graphics
Page Orientation and Margins
Working with Text Objects
Adding Fields to Text Objects
Inserting Special Fields
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Formatting Features

You can quickly format a bland report by
invoking the Template Expert. You can do this
either by going in Report->Template Expert or
clicking on the icon in the Expert Toolbar.

You will be given a choice of presets which you
can then apply depending on the context of the
report.

Note: No undo is possible so make sure you
save your report beforehand.
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Formatting Features

The Format Painter is a nice “clone” Tool. It
allows you to copy the formatting of an object
on others. First select the source object that
you want to replicate, then right-click and
choose Format Painter. \WWhenever you hover
on another item, the cursor changes to a
paintbrush. By clicking on the object will clone
that new object with the same properties as the
source object. You can clone multiple objects Iin
one go by holding the ALT key.
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Formatting Features

Objects can also be formatted by right-clicking
and invoking the Format Editor Tool or by
clicking the icon on the Format Toolbar.

The Formatting options available are context-
sensitive depending on the properties of the
object in question i.e. whether Text, Field or
Graphics.

Lines and Boxes can be inserted generally on
Text objects.

21/09/09 Slide Set 3 - PGCSD



Formatting Features
The Format Editor tool is

Common | Border || Font | Paragraph || Hyperlink

shown on the right.
Tool Tip Text:

The Common tab allows | g Do
to lock position, size, and | 2.

editing and can be Flom con
inactivated upon certain | === ° ¥ ==
conditions.
Adaptive Text Field. o

Close Border on Page Break

Bxex) (%]

Sample:

For web display, CSS —
classes can even be
used.
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Formatting Features

i
LIneS Can be added to Common | Border |Font | Paragraph | Hyperlink E
Objects using the Border | «o- o
tab Right Double | Bottom:  [Doble  |v

Drop Shadow
It allows to bound
objects, enable drop =1
shadows.

The border's colour and
style can be set as well
as the object's —
background colour. =

[ K H Cancel H Help ]
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Formatting Features

Font Type, Style, Size
and Colour can be
selected.

Font Effects such as
Strikeout and Underline.

Character spacing
(kerning) can also be
selected.

This tab is applicable for
Text and Field Objects.

Format Editor

vmon || Border | Font | Paragraph || Hyperlink |

Font: Arial v .

Style: Bold Italic  »

Size: 16 w

Color: - Elack "

Effects:

[ strikeout

Underline

Spacing:

Character Spacing Exactly: 16 pts
Sampl

Text Object

L Ok ][ Cancel ][ Help ]

21/09/09 Slide Set 3 - PGCSD 8



Formatting Features

Indentation can be set for

first line and subsequent
lines.

Line spacing can be
controlled.

Reading order can also
be set.

Note: this tab is not
present for fields which
are set as integers.
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Format Editor

| Common | Border | Font | Paraaraph | Hyperlink
Indentations:
First Line: E]
Left: IIIl
Right: i
Spacding:
Line Spacing Exact | Of: _1E| | pts
Reading order:
(® Left to Right (O Right to Left
Text interpretation:
Text Interpretation: o
(] 4 J [ Cancel ] [ Help ]

- PGCSD



21/09/09

Formatting Features

Finally objects can be

converted as Hyperlinks.

As URLs
As emall tag
As a file link

Can also create
customizable link based
on data source content.
(Advanced)

Format Editor

| Common | Border || Font || Paragraph Hyperlink _
Hyperlink type:
{3 Mo Hyperlink
{(¥) & Website on the Internet

(") An E-mail Address

"y & File

DHTML Viewer Only

{7 Another Report Object

Hyperlink information:
Webszite Address:

h.t.uﬁ:,-"f:;-.".-".".r-.'.El:u:ntdisk.l. com

[ Create enterprise hyperlink ]

Helpful hint:
Lise this type of hyperlink to go to an Internet Web site address (URL), for
example http: /v businessol bijects.com

IJse the formula button to choose a hyperlink that is based on data from a field
in your data source.

oK H Cancel H Help
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* One can insert Lines and boxes by clicking the

Formatting Features

respective icon on the Insert Toolbar.

» Right-clicking to invoke the Format Editor.

Format Editor
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Line

Border:

Style: Er
Width: =1 =] =] = =] [m=] [ww] [mw] {
Color: - l Bisck =

[ ]Move ta Bottom of Section when Printing

[] Suppress ] Repeat on Horizortal Pages

[ ] Read-only [ ] Lock Position and Size

)

e

[ QK l [ Cancel ] [ Help

:]

Format Editor @

Bowx _ Rounding
Border:
Style:
Width:

Colar: - Black y- .

ESingIe : V
= =] =] [ (] ] ] (] {5 it

Fill:
[ Colar:

[ ] Extend to Bottom of Section when Printing

[] Suppress [ ]Repeat on Horzontal Pages
[] Read-only ] Lock Position and Size
[ QK ] [ Cancel ] [ Help
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Formatting Features

Graphic Objects can be
iInserted by clicking on

the respective iconinthe | o =" e w0

Insert Toolbar.

You can insert the most
popular types of graphic
file formats.

The picture tab in the
Format Editor allows
cropping and scaling.
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Format Editor

Common | Ficture | Border | Hyperlink
Crop From Scaling
Width: 100 5o
Right: 0.00
Siz
Top: 0.00 i . .
Width: 3.33 in
Bottom: 0.00 |im .
Height: 1.33 in
Criginal Size
Width: S i in Height: 1.33
Graphic Location;
oK J [ Cancel ] [ Help
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Formatting Features

* Page
Orientation and
Margins can be
accessed In the
File — Page
Setup Section.
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Page Setup

Printer QOptions
[ Imo Printer (optimize for screen display)

hp Laserlet 4200 PCL &

Page Options
Dissociate Formatting Page Size and Printer Paper Size

Letter

Unit

O Piscels Harizontal 8.500

(%) Inches

Vertical

O Centimeters 11,000
Margin
Left: 0.370 Right: | 0.370
Tap: 0.370 Bottom: 0.370

[ ] adjust Automatically
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Formatting Features
Task 3.1

Create a report as faithfully as this one.

Several features are present.
Save your report as formatreport1.rpt
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http://172.16.2.2/~rh/report1.pdf

Formatting Features

Fields can be added onto Text Objects by simply

creating a text box and dragging the respective

fields in the Text box.
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Crystal Reports - [Reporti] ||
Ble Edit Wew Insert Format Dstsbase HReport  Window Help
- B S Sk B o [ = & 8 6
i Arial rw AN BTl EFEEE| AR
mE s mifN o DS gios|2 g0 AkLE RS = "
Start Page Reportl Field Explorer n X
Design | Preview 8| B 2 By Bk X
L e ) v = [] Database Fields -
-] & Employess
. o Eal i
i o == EmployeelD
B == LastMame
Y % [ T Firstiame
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- = TitleOfCourtesy
D oo fl| i ':.:;..::.:.::.::.::.: = BirthDate
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Formatting Features

Special Fields can also be inserted. These are
found at the bottom of the Field explorer Tab.

~ Crystal Reports - [Reporti] - = X
File Edit Wiew Insert Format Database Report Window Help
NE-BlSG R EE & R o - - HEe e &
Avial W - AN B IUEEEEIAEH-TES
4 8 = 1N O B & 50 S 2l - | =] fx [ | EH & -
Start Page Reportl Field Explorer o =
Design | Preview I
1 1 1 e 1 3 1 4 1 g | = E Special Fields Y
=
BH [ e e e e e e Content Locale
A S A &= Current CE User ID
.................................................................. = Current CE USEF NEIITIE
PH L o o e = Current CE User Time &
S == Data Date
.................................................................. o Data Time
D || e ——————————————————————————————————— LT == Data Time Zone
D1 [Dear {FistNamey, oo (L == File Author
- Asyvowr bithday.which is on the {BirthDate}.is approaching. - ¢ - - - - o oo oo = File Creation Date
TF oUW wish fd Bless you befdrehand DD DTl == File Path and Name
N Vhfididd it AN R
-] ocrours Sinceraly Dol Do == Group Number
R == Group Selection Formulz
S I S NP == Horizontal Page Number
.................................................................. = Ml:lljiﬁl:atil:ll'l Date
RF S == Madification Time
A S == Page N ofM
0= Page Mumber L
PE |
i @) %
£ > [E] Field Explorer | % Report Explorer
Text: [l 2 =l a0 (=) L) ()i
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Formatting Features
Task 3.2

Create a report as faithfully as this one.

The table used here is Employees.

Save your report as formatreport2.rpt
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http://intraweb/~rh/report2.pdf
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